
Pennsylvania Keystone Chapter of SWANA  
Board of Directors Annual Business Meeting Minutes 
November 3, 2022 
On November 3, 2022, at 10:01 am, the Keystone Chapter of SWANA Board of Directors Meeting was called to order by              
Ms. Wessels. Meeting was virtual. Those in attendance were: 

Officers               Board of Directors Committee Chairs, Members, Visitors 
Denise Wessels Dan Brown Chuck Raudenbush Tom Lock 
Scot Sample Brandon Comer Chris Toevs Chanda Martino 
Ashley Dobak Skip Garner Bob Watts Sean Sweeney 
Michele Nestor Jill Hamill Carolyn Witwer  
 Elizabeth Osborne   

Not present: Mike Brubaker, Dan Fellon 

SECRETARY’S REPORT 

Ms. Wessels presented the minutes from the September 8, 2022, Board of Directors Meeting.  

Motion was made by Ms. Nestor to approve the minutes with the no edits recommended. Mr. Sample seconded. Vote was 
called; the motion passed unanimously. 

The September 8, 2022, Board of Directors Meeting minutes are attached and hereto made part of the minutes.   

TREASURER’S REPORT 

Ms. Martino presented the Treasurer’s Report. 

A motion was made to approve the Treasurer’s reports and transactions for September 1 through October 31, 2022, and 
October Business Manger invoice for $3,455.83 as presented. Motion made by Mr. Raudenbush and seconded by Mr. 
Toevs. Vote was called and motion passed unanimously.  

The bank card had to be cancelled due to a fraud attempt on the account. Since it’s easier to deal with possible fraud 
attempts through a credit card rather than a bank, there was a discussion about getting a business credit card that is 
independent of the bank account.  

A motion was made by Ms. Nestor to move forward with getting a business credit card for the Chapter. Ms. Hamill 
seconded. Vote was called; the motion passed unanimously.  

The Treasurer’s Report and Business Manager invoice are attached and hereto made part of the minutes.  

COMMITTEE REPORTS 

Advisory Board & Safety 

SWANA has requested that everyone take the DEI survey again. The survey was resent due to an issue with the 
collection organization 

Ms. Osborne shared that Pennsylvania is now in the top 5 states for most fatalities with a total of 7 for the year, 
following an October fatality in Berks County. SWANA is requesting that the Chapter holds a Hauler Safety Outreach 
event in the coming year. A location is needed as well as sponsors and help to organize the event. Reach out to Ms. 
Osborne with any suggestions or leads.  

Ms. Nestor volunteered to assist in the planning. Mr. Sample offered his facility, Northern Tier as a possible location. 
Nobel Environmental is also a possible sponsor.  

Articles & Bylaws 

No report.   

Communications & Newsletter 

There was discussion about dividing up this committee into more relevant committees.  



Legislative & Policy 

Mr. Raudenbush stated that nothing new is happening out of Harrisburg; they are out of session. 

There was a discussion about the possibility of the electronics bill going through eventually.   

Membership & Marketing 

No report. 

Personnel & Nominating 

A vacancy in the Public Sector Directors was created at the last election when Mr. Brubaker was elected as Treasurer. 
A motion was made by Mr. Raudenbush to declare the vacancy of the Public Sector Director seat and assign Scott 
McGrath to fill the position for the remainder of the term (through 2023). Ms. Witwer seconded the motion; vote was 
called, and the motion carried.  

Fall Conference 

Ms. Nestor reviewed the 2022 Events report. The payment policy will be reviewed for next year as there were a few 
unpaid invoices after the Fall Conference.  

A motion was made to send PWIA their share of the net profit from the shared events of 2022 in the amount of 
$12,426. Motion was made by Mr. Toevs, seconded by Ms. Dobak. Vote was called and motion passed unanimously.  

September 5, 6, 7 are the dates of the 2023 Fall Conference.  

The 2022 Events report is attached and hereby made part of the minutes.  

Mini-Tech Seminars  

Ms. Wessels discussed the SWANA Training that was held October 31 to November 2 at the CEC facility in Monroeville, 
PA. All feedback from attendees and the instructor have been very positive. Ms. Hamill and Ms. Osborne will work 
together to submit an article for the newsletter.  

 There will possibly be a tour of the new E-Waste facility at Greater Lebanon Refuse Authority in December or January.  

The Mini-Tech Report is attached and hereby made part of the minutes.  

Road-E-O 

The National Road-E-O was held in October in El Paso, Texas. Chase Weise of Wayne Township Landfill took 1st place in 
the Articulated Truck category.  

The 2023 Mid-Atlantic Regional Road-E-O will be held in Cecil County, Maryland on May 13, 2023.  

Scholarships 

No report. 

Young Professionals 

No report.  

Strategic Planning 

SWANA International has released a branding guide that it recommends the Chapters follow.  

 

 

 



CHAPTER CALENDAR 

November 2022 
• Thursday, 11/3, 10 am - Board Meeting, Conference Call 
• Audit Committee meeting, immediately following Board Meeting 
• 11/15, Article Deadline for Winter Edition of The Keystone 
• Treasurer submits Chapter financial report to the accountant 
• Plan to renew Business Manager Contract for next year 

 
December 2022 

• No Board Meeting 
• Submit Chapter annual reports to SWANA International 
• Distribute Winter Edition of The Keystone 

 
January 2023 

• Thursday, 1/5, 10 am, Board Meeting Conference Call  
• Accountant audits financial report and prepares 990 IRS Tax Filing 

 
 February 2023 

• Thursday, 2/2, 10 am - Board Meeting Conference Call 
• Scholarship applications released from SWANA International 
• Send Scholarship announcement to members 

 
March 2023 

• Thursday, 3/2, 10 am - Board Meeting Conference Call 
• 3/15, Article Deadline for Spring Edition of The Keystone 

 
April 2023 

• Thursday, 4/6, 10 am - Board Meeting Conference Call 
• 4/15, Call for BOD nominees 
• Distribute Spring Edition of The Keystone 

 
May 2023 

• 5/1, Chapter Scholarship Application Deadline 
• Thursday, 5/4, 10 am - Board Meeting, Location TBD 
• 5/18 & 5/19, 2022 Mid-Atlantic Regional Road-E-O, Elkton, MD 
• 5/31, BOD nominations Deadline 

June 2023 
• Thursday, 6/1, 10 am - Board Meeting Conference Call 
• 6/1, Deadline for submittal of Grant H. Flint Scholarship recommendations to SWANA 
• 6/2, Nominating Committee presents Slate of Officers and Directors for election 

 
July 2023 

• No Board Meeting 
• Wednesday 7/15, Article Deadline for Summer Edition of The Keystone 



August 2023 
• Thursday, 8/3, 10 am - Board Meeting Conference Call  
• Distribute Summer Edition of The Keystone 

 
September 2023 

• 9/6 & 9/7, Annual Joint Fall Conference, Hilton Harrisburg 
• 9/7, Chapter Annual Business Meeting and Election immediately following Fall Conference 
• Chapter Fiscal Year Ends 

OLD BUSINESS 

No Old Business.  

NEW BUSINESS 

Ms. Wessels is reviewing the committees to make sure all positions are filled. If you would like to be part of a committee, 
contact Ms. Wessels. 

NEXT MEETING 

The next regularly scheduled meeting of the Keystone Chapter Board of Directors will be a video conference meeting on 
January 5, 2023, at 10:00 am. All members are welcome.  

There will be no December meeting.  

ADJOURN 

With no further business to address, a motion was made by Ms. Witwer to adjourn the meeting. Mr. Sample seconded. A 
vote was called, and the motion passed unanimously at 10:41 am.   

Respectfully Submitted, 

Chanda Martino 
Business Manager 



Keystone SWANA Treasurer’s Report 

NOVEMBER 2022 

 

 
Reviewed/Presented by Mike Brubaker, Treasurer 
Prepared by Chanda Martino, Business Manager 
 

November 2, 2022 

1. Balance Sheet as of October 31 

2. Transaction Detail by Account September 1 through October 31 

3. Business Manager October invoice for $3,455.83.  

 

A MOTION is requested to approve the Treasurer’s Reports, all transactions September 1 
through October 31, 2022, and Business Manager October invoice. 

 

 

 



Nov 2, 22

ASSETS
Current Assets

Checking/Savings
1003 · FCCB 105,619.21
1005 · Edward Jones 49,921.39

Total Checking/Savings 155,540.60

Total Current Assets 155,540.60

TOTAL ASSETS 155,540.60

LIABILITIES & EQUITY
Equity 155,540.60

TOTAL LIABILITIES & EQUITY 155,540.60

4:42 PM PA Keystone Chapter of Solid Waste Association of N.America
11/02/22 Balance Sheet
Accrual Basis As of November 2, 2022

Page 1



Type Date Name Memo Amount

1003 · FCCB
Deposit 09/01/2022 Deposit 1,610.00
Check 09/01/2022 4imprint FC - Reception sponsor napkins -217.02
Check 09/02/2022 AffiniPay merchant services fee - August 2022 -1,170.87
Deposit 09/02/2022 Deposit 608.50
Deposit 09/06/2022 Deposit 613.00
Deposit 09/06/2022 Deposit 100.00
Check 09/06/2022 Dollar General FC - Gift bag for door prize -4.24
Deposit 09/07/2022 Deposit 190.00
Check 09/07/2022 Rite Aid FC - Mints for candy dish -13.79
Deposit 09/08/2022 Deposit 3,220.00
Deposit 09/09/2022 Deposit 2,300.00
Check 09/09/2022 WalMart Storage boxes -39.80
Bill Pmt -... 09/12/2022 Chanda Martino August 2022 Business Manager -5,579.36
Check 09/12/2022 Hilton Harrisburg C Martino - Fall Conference Hotel -369.90
Check 09/14/2022 Hilton Harrisburg Safety Summit Hotel Invoice -8,095.70
Deposit 09/16/2022 Bank Deposit 5,760.00
Deposit 09/16/2022 Deposit 190.00
Deposit 09/16/2022 August Member Dues 1,487.20
Check 09/16/2022 Luke Moser 2022 Scholarship recipient -1,350.00
Check 09/19/2022 Google Storage Annual File Storage - 1 year of google drive -21.19
Check 09/21/2022 SWANA Chapter D&O and Liability Insurance -1,187.50
Deposit 09/22/2022 Deposit 92.48
Deposit 09/27/2022 Deposit 1,099.00
Deposit 09/28/2022 Deposit 85.84
Deposit 09/28/2022 Deposit 3,140.00
Check 10/03/2022 G & L TROPHIES President plaques -136.53
Check 10/03/2022 AffiniPay merchant services fee - September 2022 -355.66
Deposit 10/06/2022 Deposit 1,099.00
Deposit 10/07/2022 Deposit 2,605.00
Check 10/12/2022 Whova.com  2023 Fall Conference Event  App - per event cost -4,839.00
Check 10/13/2022 Wild Apricot annual website invoice -2,052.00
Check 10/13/2022 Wild Apricot fee for out of country -18.47
Deposit 10/17/2022 Deposit 751.20
Check 10/19/2022 Morton Barlaz Pre-Conference Training Speaker travel expenses -852.45
Deposit 10/21/2022 Deposit 6,258.00
Bill Pmt -... 10/21/2022 Chanda Martino September 2022 Business Manager -3,899.89
Deposit 10/25/2022 Deposit 4,497.00

Total 1003 · FCCB 5,502.85

TOTAL 5,502.85

7:42 PM PA Keystone Chapter of Solid Waste Association of N.America
11/02/22 Transaction Detail by Account
Accrual Basis September 1 through October 29, 2022

Page 1



Date Mileage  General Fall Conf Roadeo MiniTech Total Hours
3-Oct 7.1 G&L Trophies - pick up plaques, email, sent bill reminders, finances, Whova meeting 3.25 2 0 0 5.25
4-Oct 7.2 GLRA - mail, email, finances, CEU questions, registrations for SWANA Training, reconcile account4 0.5 0 0.5 5
5-Oct 0 email, bank account documents, FC Ceus,  QB entries 2 1 0 0.5 3.5
6-Oct 0 SWANA Training registration, email setup, finances 1.25 0 0 0.5 1.75
7-Oct 0 website updates, Whova email, call w pres, QB finances 1.75 0.5 0 0.5 2.75

10-Oct 7.2 GLRA - mail, bank docs, process checks, FC finances, call w Michele, MT email, timesheet, MT ceus emails3 0.5 0 1 4.5
11-Oct 0 FCCB docs & email, website subscription, cc calls, Whova subscription, website updates 3.5 0.5 0 0 4
12-Oct 7.2 GLRA - mail, approval email, website updates, finances, process checks, email for FCCB 3.75 0.5 0 0 4.25
13-Oct 0 finances, SWANA Training emails, process checks to send 0.75 0 0 0.25 1
14-Oct 0 bank docs, SWANA Tr registration and email, timesheet, FC & RS finance reports, reserve hotel1 1.25 0 1.5 3.75
17-Oct 0 travel emails 0.5 0 0 0 0.5
18-Oct 0 BOD meeting prep, email SWANA, send emails/letters to unpaid invoices 2.75 2 0 0 4.75
19-Oct 0 finances/reports, call w Michele 2 1.75 0 0 3.75
20-Oct 0 BOD meeting prep, QB reconciliations and entries 3 0 0 0 3
21-Oct 12.4 GLRA, FCCB - mail, deposit checks, process checks, email 1.75 0 0 0.25 2
24-Oct 0 email, taxes email, timesheet, CEU emails, SWANA membership, bank fraud call, ordered new card4 0.75 0 0 4.75
25-Oct 0 SWANA updates, BOD meeting prep, minutes and newsletter webpages updates, documenting 3.25 0 0 0.25 3.5
26-Oct 7.2 GLRA - mail, call w Denise, BOD meeting prep, call w bank 1.5 0 0 0.25 1.75
27-Oct 0 email 0.5 0 0 0 0.5
28-Oct 0 BOD meeting prep, email, website updates 1 0 0 0 1
30-Oct 213.2 New Stanton - SWANA Training travel 0 0 0 4 4
31-Oct 255.6 CEC, Monroville - SWANA Training 0 0 0 7.5 7.5

517.1 Total Miles
Total Hours 44.5 11.25 0 17 72.75

1,787.12$    451.80$   -$         682.72$   

TIME 2,921.64$   
MILEAGE 323.19$       
PHONE 60.00$         
INTERNET 30.00$         
TOTAL 3,334.83$   

1st QTD Hours 92.75 22.75 9.5 45.75 170.75
2nd QTD Hours 98.25 8 25.75 35.25 167.25
3rd QTD Hours 77.75 201.25 0.5 14.5 294
4th QTD Hours 44.5 11.25 0 17 72.75

YTD hours 313.25 243.25 35.75 112.5 704.75

Pennsylvania Keystone Chapter of SWANA

Business Manager

OCTOBER 2022



Bill To Date: 11/1/2022
Pennsylvania Keystone Chapter of SWANA

1610 Russell Road, Lebanon, PA 17046

Description Amount

Hours for October 1 - 31, 2022 $2,921.64

Mileage $323.19

Phone $60.00

Internet $30.00

Total $3,334.83

Expenses Amount

Hampton Hotel for SWANA Training $120.99

Total $120.99

Total $3,455.82

Chanda Martino
Business Manager

5 Heart Lane, Lebanon, PA 17046
717-507-7462



















Fall Conference Revenue 98,096.50      

Fall Conference Expenses (69,105.64)     

Fall Conference Balance 28,991$       PWIA 14,495.43$        

14,495.43$          

Recycling Summit Revenue 9,600.00        

Recycling Summit Expenses (9,508.59)       

Recycling Summit Balance 91.41$          PWIA 45.70$                  

45.70$                  

Safety Summit Revenue 4,450.00        

Safety Summit Expenses (8,680.95)       

Safety Summit Balance (4,230.95)$   PWIA (2,115.48)$           

Total earned from all 3 events 24,851$       

PWIA 12,426$    

14,541$    

 2022 Annual Joint Fall Conference/Recycling Summit/Safety 

Summit Finance Report 

Keystone SWANA

Keystone SWANA

Keystone SWANA



 Mini-tech Committee Report 
November 2022 

 
Past Mini-techs 
 

• SWANA 3-day Managing Composting Programs Certification Course – October 31-Nov 2 – trainer 
Michelle Minstrel – 7 signups. Should net about $2,000 profit. 

 
Scheduled Mini-techs/Training 
 
 
Planning Stages 
 
 E-waste facility tour (GLRA facility newly constructed) 

 
Other ideas 

Radiation Monitoring 
Anaerobic Digester: Brubaker Farm Tour (Lancaster County), Reinhold Farm Tour (Juniata 

County) or City of Philadelphia digester, or Milton Sewer Authority? 
Wind Defender (Elliot Pugh)  

 



SWANA BRAND GUIDELINES



   2   BRAND GUIDELINES

The SWANA logo is a valuable asset, and it is 

important to closely monitor the way in which the 

brand identity is displayed. The logo is the basis of 

SWANA’s identity and a critical componenet of its 

overall branding and strategic message.



SOLID WASTE ASSOCIATION OF NORTH AMERICA   3

Color Application

Correct use of color in the presentation 
of the identity is critical to its 
effectiveness and to its accuracy. The 
following guidelines provide basic 
color standards for the approved logo 
formats shown.

4-color process
The preferred method of reproducing 
the SWANA logo is 4-color process. 
This  method should be used whenever 
possible (example A).

2-color PMS
When 4-color process is not available, 
the logo may be reproduced in 2 PMS 
colors (example B).

1-color PMS
When the logo needs to be reproduces 
in 1 PMS colors, PMS 2756 or PMS 376 
should be used (example C).

Gray scale
When color is not an option, the logo 
may be reproduced in gray scale 
(example D).
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SOLID WASTE ASSOCIATION OF NORTH AMERICA   5
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SOLID WASTE ASSOCIATION OF NORTH AMERICA   7
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SOLID WASTE ASSOCIATION OF NORTH AMERICA   9

Subbrand Logos

SWANA’s subbrands have been organized 
into categories and can be differentiated 
by their unique subbrand logo colors. The 
colors were defined using the  secondary 
colors from the new color palette. 
SWANA’s subbrands must adhere to the 
guidelines established in this style guide.

SWANA’s subbrands: 
Advocacy
Membership
News
Research
Resources
Safety
Technical Divisions
Training & Certification
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Subbrand: Advocacy

ADVOCACY RED

CMYK: 23/100/88/15
RGB: 170/24/44
#aa182c



SOLID WASTE ASSOCIATION OF NORTH AMERICA   11

Subbrand: Membership

MEMBERSHIP ORANGE

CMYK: 0/54/94/0
RGB: 248/141/42
#f88d2a
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Subbrand: News

NEWS BLUE

CMYK: 100/11/38/0
RGB: 0/153/168
#0099a8



SOLID WASTE ASSOCIATION OF NORTH AMERICA   13

Subbrand: Research

RESEARCH BLUE

CMYK: 80/69/0/0
RGB: 66/92/199
#425cc7
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Subbrand: Resources

RESOURCES YELLOW

CMYK: 2/9/86/0
RGB: 252/220/62
#fcdc3e

PROFESSIONAL SERVICES
DIRECTORY



SOLID WASTE ASSOCIATION OF NORTH AMERICA   15

Subbrand: Safety

SAFETY ORANGE

CMYK: 0/32/95/0
RGB: 255/183/27
#ffb71b
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Subbrand: Technical Divisions

TECHNICAL DIVISIONS GREEN

CMYK: 56/3/100/0
RGB: 126/188/66
#7ebc42



SOLID WASTE ASSOCIATION OF NORTH AMERICA   17

Subbrand: Training & Certification

TRAINING & CERTIFICATION GREEN

CMYK: 32/4/100/0
RGB: 186/205/51
#bacd33
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Subbrand: Training Courses and Certifications



SOLID WASTE ASSOCIATION OF NORTH AMERICA   19

Subbrand: Training Courses and Certifications
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SOLID WASTE ASSOCIATION OF NORTH AMERICA   21
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1100 Wayne Avenue, Suite 650, Silver Spring, MD 20910
P: 1.800.467.9262   F: 301.589.8068
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Pennsylvania Keystone Chapter SWANA 

FY 2022 – 2023 Calendar 
 

November 2022 
• Thursday, 11/3, 10 am - Board Meeting, Conference Call 
• Audit Committee meeting, immediately following Board Meeting 
• 11/15, Article Deadline for Winter Edition of The Keystone 
• Treasurer submits Chapter financial report to the accountant 
• Plan to renew Business Manager Contract for next year 

 
December 2022 

• No Board Meeting 
• Submit Chapter annual reports to SWANA International 
• Distribute Winter Edition of The Keystone 

 
January 2023 

• Thursday, 1/5, 10 am, Board Meeting Conference Call  
• Accountant audits financial report and prepares 990 IRS Tax Filing 

 
 February 2023 

• Thursday, 2/2, 10 am - Board Meeting Conference Call 
• Scholarship applications released from SWANA International 
• Send Scholarship announcement to members 

 
March 2023 

• Thursday, 3/2, 10 am - Board Meeting Conference Call 
• 3/15, Article Deadline for Spring Edition of The Keystone 

 
April 2023 

• Thursday, 4/6, 10 am - Board Meeting Conference Call 
• 4/15, Call for BOD nominees 
• Distribute Spring Edition of The Keystone 

 
May 2023 

• 5/1, Chapter Scholarship Application Deadline 
• Thursday, 5/4, 10 am - Board Meeting, Location TBD 
• 5/18 & 5/19, 2022 Mid-Atlantic Regional Road-E-O, Elkton, MD 
• 5/31, BOD nominations Deadline 

June 2023 
• Thursday, 6/1, 10 am - Board Meeting Conference Call 
• 6/1, Deadline for submittal of Grant H. Flint Scholarship recommendations to SWANA 
• 6/2, Nominating Committee presents Slate of Officers and Directors for election 
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July 2023 
• No Board Meeting 
• Wednesday 7/15, Article Deadline for Summer Edition of The Keystone 

 
August 2023 

• Thursday, 8/3, 10 am - Board Meeting Conference Call  
• Distribute Summer Edition of The Keystone 

 
September 2023 

• 9/6 & 9/7, Annual Joint Fall Conference, Hilton Harrisburg 
• 9/7, Chapter Annual Business Meeting and Election immediately following Fall Conference 
• Chapter Fiscal Year Ends 
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